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0983/02 Cambridge IGCSE (9-1) — Mark Scheme For examination

SPECIMEN from 2020

M‘w visible, larger font size 1 mark J
Higher LEVEI Ca re JObS Name, Centre number, Candidate number
Vacancy_Ref Level Vacancy Title Duration  Training_Provider
SCAL5025 6 Manager In Adult Care 22 Urban Work Skills Ltd
SCAL5032 5 Social Care Worker 20  Urban Work Skills Ltd
CEDL4021 4 Childcare Assistant 12 Tawara Training Solutions
AEAL4022 4 Apprentice Tree Care Surgeon 24 Progress Learning Foundation
CEDL4015 4 Childcare Apprentice 18 PDJ Training
SCAL3029 4 Senior Healthcare Support Worker 15 Tatham College of FE
BADL4068 4 Care Administrator 13 Tawara Training Solutions
SCAL4024 4 Lead Practitioner In Adult Care 24 Alpha Work Skills Limited
SCAL4016 4 Health and Social Care Apprentice 18 Alpha Work Skills Limited
AEAL4021 4 Poultry Farming and Care Apprentice 24 Ultima Training Ltd
CEDL4002 4  Advanced Childcare Apprentice 36 Alpha Work Skills Limited
SCAL3021 4 Lead Adult Care Worker 18  Urban Work Skills Ltd
SCAL3028 3 Senior Carer 18 Tatham County Council
AEAL3017 3 Apprentice Canine Carer 18 Forder Valley Training Ltd
SCAL3015 3 Health and Social Care Apprentice 18 Headway Professional Training Services
SCAL3026 3 Personal Assistant Health and Social Care 18  Portway Training Ltd
CEDL3008 3 Childcare Apprentice 20 Alpha Work Skills Limited
AEAL3016 3 Animal Care Apprentice 24 Skillsnet Training Services
CEDL3025 3 Childcare Practitioner 18 Evergreen Learning Institute
SCAL3007 3 Care Assistant 24 Tatham County Council
BADL3069 3 Client Care Team Member 16  Alpha Work Skills Limited
SCAL3019 3 Healthcare Assistant 18 Tatham County Council
SCAL3031 3 Social Care Support Worker 9 Tatham County Council
AEAL3008 3 Horse Care Apprentice 15 Tawara Training Solutions
BADL3084 3 Medical Care Administrator Apprentice 12 Tawara Training Solutions
CEDL3022 3 Childcare Assistant 20 Tawara Training Solutions
AEAL3019 3 Poultry Husbandry and Care Apprentice 18  Training Plus Solutions
AEAL3020 3 Sheep Husbandry and Care Apprentice 18 Training Plus Solutions
SCAL3009 3 Community Care Practitioner Apprentice 15  Urban Work Skills Ltd
SCAL3023 3 Lead Care Assistant Apprentice 15  Urban Work Skills Ltd
SCAL3010 3 Early Years Childcare Apprentice 15 Tatham County Council

Search (31 records)
Level is >=3 1 mark
Vacancy _Title contains care 1 mark

Sort descending on Level 1 mark
Specified fields, correct order 1 mark
Portrait, fits one page only, all fields present, data and labels fully visible 1 mark
(all fields must be present to award this mark)
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0983/02 Cambridge IGCSE (9-1) — Mark Scheme For examination

SPECIMEN

Task 4 — Mail Merge Letter

from 2020

Tawara Digimedia Ltd

15 Copthorms Way
CAMBRIDGE

CB11 880

Tel: D1632 9G0Z53
Pborbnli O O 900601

"t H

spacing, formatting and punctuation maintained

16 April 2018 Fields «Title» | «Last_Name» | «Level», | «Position» inserted
Fields «Time>, | «Interview_Day» | «Length» | «Contact_Person» inserted
Fields «Wage» | «Probation» | «Trainer» inserted

BY HAND Fields «Duration» | «Start» | «kEnd». Inserted

Merge Fields inserted — text and chevrons replaced, correct position, all with existing

1 mark
1 mark
1 mark
1 mark

Dear aTifler «Last_Mames

W L] »

Thark you lof your apphication for the above training postlion. | am very pleasad 1o Wfonm you thal
you have bagn shodlished fof this vacancy

You are invited to atiend for interview al sTimes, inleniew Days The inlerview s scheduled to
larsi approximately slangihs minutes and wil take the form of a discussion redating fo informalson
presented on your application form and the opporfunity for you to ask questions. Upon armival at
reception please ask for &

Your slarling salary will be sWages por hour. You will be on probabion for sProbabions manths. Your
trasming and leaming objectives will be kid out in a raening plan. You will recesve supanvised on the
jab traming and will be released o albend eTrainars for one day per wesk

This training position is for a SDUSIEEE months' leem beginning ESIEEE and anding BERER Y our
conlinued amployment will depend upon sucoessiul complation of your raining objectives each
year. On successful completion of your first year training chjectves your salary will be increasad fo
80% of the fully trained starting salary for the rermnaindsr of your framing. On successful completion
of your apprenticeship you will be offered a permanent positson within the company

Please contact main receplion o confirm your attendance at the inferview A map showing the
location of the interview venue 5 enclosed

We look forward 1o meating wou,

Yours sincansly

Joe Bloggs Name, centre number and candidate number in footer
Managing Directod

Name replaces Candidate Name
1 mark

Enc

MWami onitree numibsar, Candeiaio nen D
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Cambridge IGCSE (9-1) — Mark Scheme
SPECIMEN

Tawara Digimedia Ltd
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For examination
from 2020

Pl el el R P e s
Fomn e mplp
Jumy s
Joy mr.m Elaracrg lewrks
Emc o
Tawara Digimedia Ltd
EETT T
CRNSEIRCE
[= kR ]
s FHEL SIS
o [T :Ihlﬁ
i Result of merge — 3 letters printed —
v Mr Sinclair, Ms Singh, Miss Warner only 1 mark
B i
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0983/02

Cambridge IGCSE (9-1) — Mark Scheme
SPECIMEN

For examination
from 2020

Task 5 — Presentation

blank slides, no overlap of items
Master slide items

stlides imported, title and bullet layout, no changes to text,

(must be same position/size on all slides, minimum 3 slides)

Logo appears on all slides, resized, consistent position and size
Name, centre no and candidate no — any position
@to slide numbers top right (penalise other features)

1 mark

1 mark

W

Learners evalnation of
apprenficeships
Anmmmrry of by fisdhsgn by fow Bogn

1 mark
%
R B

Main reasovs for tokang upe apprenticeships

v i quaificatian

+ SYLET VD OF PROEESE IR A SpeciL Cae e

+ @ jo08wary o divelop worirraied sili

v mmmied inbe paid whibt trainng

+ pmpkTper requinETEni

v reedd 10 dereskepibilh dus 03 promshon @ e
1 persral dewwlopm e finke e

Slide 1 changed to title slide layout, centred,

o L) Lo 10 | B s |

+ AMangeed Caretr prospects (35%|
+ JranE [oh sarsiaciien (75%|

+ mgrEaned respoas bilfty [T

4 et job seourtty (77}

v pE vl ey r 0N

+ fuid B prommaled (17K |

title larger than subtitle, name inserted 1 mark
5 S
Averoge durmtion by subject area Main skils goimed
---...-......... -ﬁrj;?ﬂ;rn‘:f:i:lk v i i g o b L bl e @ e Gl wel [SOR
= adhmiing ks ove ram + il aiedpe § s Devefiiad for rasge of fob i s res (3%
- ] Rablibneds + bt T b T mEvle wiTh DORErT (23]
= i -+ i v » English sally mproved (8]
| | Corntraction snd Agriakare « [T siaby Imeprowesd |62%)
v bt dera Bheie if Lakdra v Bith e B g el | BT
@ Bagrass
= = 1
— R -
Benefits o career mpoyrnent stotus ot poist of sunvey

« Tdky prgloped fal-ime

v 18% e ioped on & e e b corenon in Dducsiion aad lisakh
FpErERhL ERip

v % il oy

+ 3% in ecicabon

Rty hig iy n T Agriculere, by

%
g tedia |
v Engnemring, Corvtrustion, Artad, leafh o fudsen
MOETERC SR ips weere {hen mpet Bosly fobe in woek | B G 31
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0983/02

from 2020

SPECIMEN
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0983/02

For examination
from 2020

Cambridge IGCSE (9-1) — Mark Scheme
SPECIMEN

EVIDENCE DOCUMENT

Step 1 — EVIDENCE 1

& EMPGINDE dois

File saved as EMPGUIDE with evidence of file type 1 mark ]

Step 3 — EVIDENCE 2

e ;
—— i e SP-Subhead text style created, named correctly, based on
i normal/default paragraph style 1 mark
Serif, 14pt, underline, all capitals (penalise extra here) 1 mark
e e Centre aligned, Opt space before, 6pt space after 1 mark

Baspapr fmima

[T i mancry ursis
| b e W

[ et 2o e w1 ey
W vy o T

L L 4 Rt ey ot L
e i
o O
Step 4 — EVIDENCE 3 Original — prior to changes:
— — a1
& TR s
Ha=r g iy 1 :"-" : ."“ 1
P e FEa g | b e
R TH T T s
Sy pran o T Hamml [ e e T 1 et
i o Il Rl R T 4R Sarims | | ———
FrEdTar =1 : ] 1] -
Lk Hdn F [ R 1] & o 1 B oa =
B = i
| Prudwiml Im.
Produced by: Candidare Name
[ PRt
| Rrelns Forms
Faal lienés Mime SESa 00 DL Nali Sgm ThAE Thanw D T iy | gy g g A me g a i L

SP-Subtitle style modified — now serif 30pt,
italic, right aligned no space before and after
(check 12pt space after changed/no longer displayed)

[EReTRE 2 b )

1 mark

Step 5 — EVIDENCE 4

L e * X

Chedi AL
Warmal
SP.CpmEent
PN
EP-Subhgsd

SF-hubriile

i il 8 =8 =8 =&

SP.Tahle

Style list
4 Styles correctly created, named and saved
(SP-Main, SP-Subhead, SP-Content, SP-Table)

1 mark

© UCLES 2018
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0983/02 Cambridge IGCSE (9-1) — Mark Scheme For examination
SPECIMEN from 2020
Step 20 — EVIDENCE 5
Field same Data Type
L Ml TS
vacaroy_Titla Short Text
¥ vacarcy_Ref Short Text DB Structure — SP2APPRENT table
;1':---"5_"-'-- :""‘-"""" Field names as given, correct data types 1 mark
pn::',":f_;“ ,__‘r“:_f'_:_ (penalise ID field)
S hort Teat Vacancy Ref set as primary key 1 mark
Employer_Mama Short Taxt
Techrical_ares Short Text
Tiaaress Code Ahoit Text
[ay Release Yes'No
Step 21 — EVIDENCE 6
.:_ [T
Fuzid Mama [urta Typse
¢ T i _ el et Tl
Trmirieg_Provides Bt Tewt DB Structure — SP2TRAINER table
g e Field names as given, Trainer_Ref set as
a3 B Taedh primary key, all data types set as text 1 mark
Contact_Mam bt Taract
T b s S Texl
Step 22 — EVIDENCE 7
| I-_1 l-: n-'nn.
| T Ay Frished Do Sy | ;
| e = | One-to—Many relationship between
S . Trainer_Ref and Trainer_Code fields 1 mark
| [ i o i
| et Tips  Cre-Te-Haey
Step 23 — EVIDENCE 8
EL Epprevide edap Vo . "
&1 i
Apprepticpshp '-.:J-.-_-l Cliks e
o | by o
[ 1 | ' it Tod
=l e = =
. 4! || Radio buttons used for Day Release with
; ; jma o) evidence of values stored in the correct field 1 mark
t | l.Il
. s
L a7
&
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Cambridge IGCSE (9-1) — Mark Scheme
SPECIMEN

For examination
from 2020

Step 24 — EVIDENCE 9

| T T T R

i

Apprenticeship Vacancies

Columnar form created, correct fields, field headings

left aligned, fields/data fully visible 1 mark
Field sizes appropriate for data (height & width),
fields consistently aligned, evenly spaced 1 mark
A New record in form, accurate data entry 1 mark
o] ol |
Boised W 8 WS of WS B Bk TIHd
Step 27 — EVIDENCE 10 Report exported and saved in pdf format 1 mark ]
"L Heghei Lewel Cost Folsbpd® . i i
Step 28 — EVIDENCE 11 Today's date field used, correct format dd MMMM yyyy 1 mark ]
{ DATE Wi "dd MMM yywvy™ " MERGEFOREBMAT §
Step 31 — EVIDENCE 12
Quigry Dplions
| Eiker Records | 4grt Becans
Field Camparnson Compeee ta
Tachnical Saea « | Equalis w | Digesl
dnd = Leved aregber than o ggquaal ¥ L}
Bhd | -\.-'
Automated filter to select Technical _Area is Digital
and Level is 3 or more 1 mark
Chear Al |I| Cangil
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